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Chapter 1.14

How to Print a Poster on the HP DesignJet T1100ps Plotter
(plotter - 520)

If you need to use this plotter, please contact

1.0

2.0

3.0

4.0

5.0

6.0

7.0

8.0

9.0

Michael Martin ( mmartin@eecs.berkeley.edu )
Eric Chu ( eric_chu@eecs.berkeley.edu )

Title
How to Print a Poster on the HP DesignJet T1100ps Plotter

Purpose
To produce a poster (printed materials) in color on the 42”-wide plotter, located in 520 Sutardja Dail Hall.

Scope

This chapter is to give basic steps and tips on how to print, operate the plotter, change the media, but
NOT on how to create a poster.

Applicable Documents
Revision History

BSAC Plotting Posters on the Wide HP Plotter (FrameMaker poster) — a little outdated info.

Definitions & Process Terminology
N/A

Safety
N/A

Statistical/Process Data
N/A

Available Process, Gases, Process Notes
N/A

Equipment Operation

9.1 Accessing the Plotter
Only administrators have access to the plotter.
The printer is named HP Designjet T1100ps 44in HPGL2 on Nanolab?2

9.2 Printing a PowerPoint Slide

The size of a standard poster board is 40 X 32 (Landscape) or 32 X 40 (Portrait). Make sure the
whole poster is within 1/4-inch from the border. Otherwise, the texts or the graphics will be cut off.
Here is a 30.5 x 38 template .

As an example, see the poster of Cooper Levy for Cal Day 2010: it's simple, clear, to the point and
small in size (951 KB). The dimensions of the poster is 30.5 by 38 Portrait. Each slide contains text,
graphs and tables that have been saved separately as graphic images, and a text box as a heading.

1. In Page Setup, you can change the Custom size to take advantage of the 42” wide plotter, but
be extra careful: The width and height need to be kept proportional, otherwise the graphics
might be lost or redimensioned!
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Slides sized for: ~Orientation—————

ICustom j —Slides

Width: Ab‘ ¢ Portrait LCEII

|34 3: Inches " Landscape
Fe'gh% ~Notes, handouts & outline
2ol (S [AY * Portrait
Mumber slides from: A

" Landscape
1 —

2. In Print..., select the plotter \nanolab2\HP Designjet T1100ps 44in HPGL2. Make sure that
in Print What: Slides and Color are selected.

21x]

~ Printer

MNarge? IGg- Yimicrolab2\HP Designjet T1100ps Plotter = l) Properties I
Status: Find Printer... I
Type: HP Designjet T1100ps 44in PS3

\Where: 520C SD

Comment: I Print to file
—Print range — Copies
« Al " Current slide € Selection Number of copies:

" Gustom Show; I d I 1 3:

" slides: |
Enter slide numbers andfor slide ranges. For example,

1,3,5-12

. vV Collate
Print what: =Handauts
ISIides LI Slides per. pager |6 ¥ %%‘
Colorfgrayscale: Order: €& Horizontal € Yertical Gl
IColor LI

™ Scale to fit paper [™ | Print hidden slides
[~ Frame slides

I | Brint comments and ik markup

Preview I | OK I Cancel

Click on Properties on the right.

In Orientation select Portrait or Landscape.

In Paper Options - Document size: In the scrolling window, click on More ... and select the
size that fits your poster (To take effect, you need to get out of this window and come back to it
to continue.)
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6.

rP. S

/

Document size:

N

Margins/Layout... |

&Y Manganese -->HP Designjet T1100ps 44in PS3 Document Properties

Advanced | Printing Shortcuts - Paper/Quality |Features| Color | Services |

32 x 42 inches

L

Custom...

Curi
Manual Feed: Unloaded

Paper source:

Roll: HP Universal Inkjet Bond Paper, 42.07 inches

er:

I Automatically Select

Printed on: 32 x 42 inches+margins

I~ Show preview before printing

21x

~ Print Quality

Led

% Portrait

Paper Type: ' Standard options
I Any Ll
1
4
Speed

" Custom options

Quality

Settings,.. I

[1/1] HP Printer Utility is not installed. To take advantage of the full :]
feature list of your printer, please install HP Printer Utility.

L‘ il Help |

[ o |

Cancel I

Chapter

In Features Roll Options, select Rotate by 90 degrees so that the poster can be printed
using the width of the plotter (42”) and save paper.

Advanced I Printing S

»Manganese -->>HP Designjet T1100ps 44in PS3 Document Properties

horlcutsl Paper/Quality Features | Color I Sewicesl

i~ Resizing Options
&+ Actual size

€ Print document

on:

|32x42

ki

% of actual size:

I Croplines

I~ Disable automatic cutter
¥ Remove top/bottom blank areas

[V Rotate by 90 degrees

21|

Printed on: 42 x 32 inches+margins

view before printing

A

AN

—Accounting
Account id:
[1#1] HP Printer Utility is not installed. To take advantage of the ful —' | Help |

feature list of your printer, please install HP Printer Utility.

ITI

Cancel |

Click OK. This will bring you back to the Print window. Click on Preview to make sure the
poster is correctly positioned and the fits the paper size.

Finally, click Print...

in the upper left corner (the poster is sent to the plotter). Follow the

instruction in the digital display on the front of the plotter. To monitor it, you can open the
shortcut icon fpr the plotter on the desktop:
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& HP Designjet T1100ps Plotter on microlab2

Printer Document Yiew Help

Chapter

=101 x|

Document Name | Status

| Owner

| Pages

|

gL

|IJ document(s) in queue |

9.3 To Print a PDF File

Z

1. As an example, take Antoki Suzuki's poster for a Physics Department presentation. In Acrobat
you can find the size of the poster by going into Properties under File, here: 33.22 by 46.81.

Document Properties

Description lSecurity | Fonts | Initial iew | Custom | Advanced |

x|

— Description
File: Toki.pdf

Title: lSlide 1

Author: l

Subject: l

Keywords:

Created:
Modified:

3(29/2010 11:13:20 PM
3/29/2010 11:13:20 PM

Application:  Microsoft® Office PowerPoint® 2007

Additional Metadata. ..

~ Advanced
PDF Producer:
PDF Version:

Microsoft® Office PowerPoint® 2007
crobat 6.x)
C:\POSTERS\2MMQIPHYSICS2010),
1.00 MB (1,053,38) Bytes)

33.11 x 46,81

Location:

File Size:

Rage Size:

Tagged PDF: Yes

MNumber of Pages: 1

Fast Web Yiew: No

Help I

[ 1]

Cancel
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2. Ordirectly going to Print and selecting the plotter should give you the preset dimensions.

pant X

~ Printer

Mame:
Status:
Type:

Ready

HP Designjet T1100ps 44in PS3

Manganese -->HP Designjet T1100ps 44in

Properties I

Comments and Forms:

IDocument and Markups >,

~ Print Range
@ al

" Current view

€ Current page

D e

Auto-Rotate and Center

[V Choose paper source by PDF page siz

[~ Use custom paper size when needed

s Pages I 1
Subset: IAII pages in range Ll
I~ Reverse pages
Page Handling
Copies: 1 [ Gollate
Page Scaling: IFit to Printable Area Lj

[ Print to file

[ Print color as black

Printing Tips

Advanced

Summarize Comments |

7 Preview: Composite

.81

A

Units: Inches Zoom : 98%

11

.

2 3311 3

Gincss AnterneCoupled TES Soloeratsrs Sor Conrbe
Wcrourve Sachgraund Pelrioty @) ()

Cancel |

3. In Page Handling select or not Auto Rotate and Center (in this case, unclick this option: 46.81
being > than 42, the width of the roll of paper). Also unclick Choose paper source by PDF
paper size if you want to customize the paper size by going to Properties and following steps 5
and 6 above. There is no previewing so make sure the paper size is correct.

9.4 How to Change the Media (roll of paper)

Ask an administrator. There are two types of paper: HP Coated for everyday printing and HP Heavy
Coated for posters. Before loading a new roll, you have to unload the present one in the plotter.
Follow the instruction in the little window on the front of the plotter.

9.5 Useful Commands (on silicon, at the prompt)

To send a postcript job from a Unix cluster: Ip filename -dplotter

To look at the print queue: Ipq -Pplotter

To cancel a print job: cancel plotter-## where ## is the job number

10.0 Troubleshooting Guidelines

N/A

11.0 Figures & Schematics
N/A
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12.0 Appendix
1.0 Instructions for Producing Posters for SUPERB Candidates

20 July 2007
» Prepare your poster on a 30” (height) x 40” (width) template leaving a Y2-inch border.

v

Create your poster in PowerPoint or PDF, but make sure the paper is properly formatted.

» Make sure you bring your file. The plotter is not installed on the network, and must be used from a
dedicated PC which is installed on the network.

» Use Enhanced Metafiles (EMF) or Windows Metafiles (WMF) during the design of your poster,
whenever possible. These files resize appropriately, are vector-based, and print well at any resolution.

Try Edit > Paste Special... (Enhanced Metafile) in PowerPoint.

» Show an electronic copy of your poster to your mentor/faculty advisor.

v

Do a close read for typographical errors.

» Choose Tools - Options & Save - Embed TrueType Fonts (Embed all characters...) when you
have finished editing. This prevents your symbols and fonts from showing up like boxes (e.g., OO
rather than &&) when you go to the plotter.

» Place your PowerPoint file on the web or on a flash drive, or e-mail it to yourself.

» Do NOT print out another copy if you see a small typo. An equivalent print at Kinko’s is over $80, and
our supplies are as expensive as theirs, so please take precautions prior to printing it out, and ensure
that you have followed directions carefully.



